MYHUIHUIAJBHOE KA3EHHOE OBIIEOBPA3ZOBATEJHBHOE YUPEKIEHHNE
« CPEJHSISI OBIIIEOBPA3OBATEJILHAS IIIKOJIA Ne 10»

IIPUHATO:
HA I1eJaroru4ecKoM CoB

Ionoxenne
0 MOPsI/IKe BEIEHHS JTHIHBIX IeJI pa60THnKOB
MKOY COIIl .N‘O 10 '

1. O6mue moI0KeHHA

1.1. Hacrosmee ITonoxxerne o mopsake BeAeHH JHUHBIX aen paGoraukoB MKOVY COIIL Ne 10
pazpabotrano B coorBeTcTBHH ¢ @DemepanbubmM 3akoHoM Ne 273-03 or 29.12.2012 «O6
obpasosanvu B Poccmiickoif ®enepanmm» ¢ m3MeHeHumsmu ot 8 gexabps 2020 rona,
DenepanbHbM 3aKOHOM 0T 27.07.2006 Ne 152 «O mepcOHANBHBIX NAHHBIX» B PEJAKIMH OT $
nexabpst 2020 roza, Ipuxasom PeepanbHOro apXUBHOTO aTeHTCTBA OT 23 nexabps 2009 roga.

N 76 «O6 yrBepxaeHuH MeTonuYecKHX pPeKOMEHAAIMH [0 pa3paboTKe HMHCTPYKIMH IO
IENONPOU3BOJCTBY B (helepallbHBIX OpraHax HCHONHHUTENbHOM BlacTH», YKasom [Ipesuienra or
30.05.2005 Ne 609 «O6 yrBepxnenuu [TonoxeHns 0 MEPCOHAIBHBIX JAHHEIX IOCYJapCTBEHHOTO
cnyxamero Poccuiickoif denepaliiy u BeIeHHN €T0 JIMYHOTO Jiea» B penakuun or 23 urong 2019
rofa, Tpymosemm Komexcom Poccmiickoit ®enepanus, KOUIEKTHBHEIM IOTOBOPOM, YCTaBOM
MKOY COII Ne 10. . _ - e e _
1.2. Jannoe Ilomoxxenue ONpPEZENACT TOPSAOK BEACHUS JMYHBIX Jei. IIEJIarorOB M HHBIX
. COTPYIHHKOB M PaGOTHHKOB IIKOJBI, OIpEIENseT MOPALOK. (bopanOBaHns[ 'y4yeTa M XpaHeHHs,
BBIJIAYH JINYHBIX JIENl BO BPEMEHHOE NO/Tb30BAHHKE, @ TAKXKE OTBETCTBCHHOCT, npaBa pa60THm<OB u
JUPEKTOpA IMKOJIBL . _

1.3. Hacrosmee IlonoxxeHue yTBep)KOaeTcs MPUKA30M 110 IKOJIE M ABISETCS 06H3aTeJII>HB]M Juis
BCEX KaTerOpHii IeJarornyecKux U APYTHX COTPYIHHKOB IIKOJIBL.

1.4. Benenue NUYHBIX e MEJATOIOB U COTPYAHUKOB IIKOJbI BO3JIATAETCA HA CEKPETapsl IIKOJIAL
1.5. JIuqnOe 1m0 — OCHOBHOM JOKYMEHT NEPCOHAIBHOIO y4eTa, CONEePKAINpii Haubolee MOJHbIE
CBEICHHA O pabOTHHKE 00pa3oBaTebHOM OpraHU3alky U €r0 TPYIO0BOH JeSTENBHOCTH. B JTHYHOE
JeJI0 BHOCATCS CBENEHUS, CBI3aHHBIE C IOCTYIIEHMEM Ha paboTy U YBOJILHEHHEM. -
1.6. Cenenus, conepXKaInuecs B JIMIHOM JCIe, OTHOCATCS K KOquneHuHanLHon nH(bopMauHH
HMEIOT OTPaHIYEHHEIN IOCTYI ¥ pasIIaeHnIo He TToUIeKaT. :
1.7. JInunoe nemo BeAeTCs B TEUEHHE BCETO Ieproia paboThl paGOTHHKA.

1.8. BeneHue HeCKONBKHX JTHMYHBIX e ogHOro paborauka MKOY COIII Ne 10 ne nomyckaeres.

2. Ilopsinox dpopMupoBaHust IHYHBIX A€/ COTPYAHHKOB
2.1. DopMHpPOBaHHAE TMIHOTO JeNa MEJAroros u corpyaankoB MKOY COIII Ne 10 HpOI/IBBOIl,I/ITCH
HETIOCPEACTBEHHO TIOCJE  IpHeMa B 00Imeo0pa3oBaTeIbHYI0 OPraHH3allfi) HIH - IEPEBOMA
[eTaroroB M COTPYTHUKOB U3 APYroi 06pa3oBaTeIbHOM OpraHu3allKy.
2.2. B COOTBETCTBHM C HOPMATUBHBIMH JOKYMEHTAMH B JIMUHBIE JIeIa TIEaTOrOB M COTPYIHHKOB
OpraHU3alliiy, OCYIIECTBIAIONICH 00pa3oBATENBHYIO NEATENbHOCT, BKAAABIBAIOTCH CIICLYIOIIME
JIOKyMEHTBI:
Lns nedazozos:

* 3aiBJICHHE O IIpHUeMe Ha pabory;



3a4BJICHHE O COMIACHM Ha 00paboTKy MEpCOHANBHBIX TaHHEIX IIE/Iarora;

CIpaBKa O HAIMYMH (OTCYTCTBHH) CYAHMOCTH H (WiH) (akTa YrOJIOBHOTO HpECIeJOBaHHS,
BBIIAHHOTO COOTBETCTBYIONIAM opraHOM IIPaBONOPSIKA;

aBTOGI/IOI“pa(bI/ISI

KOMMs MacIopTa W HHOTO IIOK}’MCHTa yILOCTOBepHIOIIIeI‘O JIAYHOCTE;

KOIIHS CTPaXxOBOI'O CBUAETENBCTBA IEHCHOHHOT'O CTPaXOBAHHUS,

KOIUS HAECHTH(QHUKAMOHHOIO HOMEpa HANOTOILIATE IBIHKA;

KON JOKYMEHTa BOMHCKOTO y4eTa (JUisi BOGHHOOOSI3aHHBIX );

KOIIMS CBUAETEIBCTBA O 3aKIIOUeHUH Opaka (Mpu HATHIHHN);

KOIIMS CBUAETEIBCTBA O POKACHUN ieTel (IIpH HATUYWH ),

'KOIIUH TOKYyMEHTOB 00 00pa3oBaHuy;

KOITHH JOKYMEHTOB: O. KBAIH(UKAHH MITH HAJTHUKE CIIeITHaTbHbIX: 3HaHI/II/I (npn Hajmtmn)
KOIMH aTTECTANOHHEIX JINCTOB (IPU HAJIW4UH);

IpHKa3 O mpHeMe Ha paboTy;

IPHKA3 O IIEPEBOJIE HA HHYIO JOJDKHOCTE (IPH HATAYIHH);

JOJDKHOCTHAS. MHCTPYKIHUS (IOJKHOCTHBIE MHCTPYKITHM C MOMEHTAa HasHA4YeHHS Ha BCE
JIOJKHOCTH);

TPYNOBOH 1OroBop (C MOCIECAYIOINNM BKIIOYCHHEM IOIOJHHUTEIBHBIX COMIAINEHUH K -
TPYIAOBOMY JIOTOBOPY);

TPYAOBYIO KHHXKY; |

MeZ[I/II_[I/IHCKYIO KHHXKY.

Jns pabommnuxos:

3asgBJIEHHE O IIpHeMe Ha paborTy;

3adBIICHHE O COINacuu Ha 00paboTKy MepCOHANBHBIX JaHHBIX [IENArora;

CIIpaBKa O HAJIMYUH (OTCYTCTBUM) CYAUMOCTH H (WH) (akra YFOJIOBHOFO HpCCJIG,Z[OBaHHSI
BBIJIAHHOI'O COOTBETCTBYIOIUM OPTraHOM IPaBOMIOPSAIKA;

aBTo6Horpa(1mﬂ

"KOTIHSA nacropra ujid HHOTO I[OK}’MCHTa YIIOCTOBGPSIIOHIGFO JII/I'-IHOCTB

KOIIAA CTPAXOBOTO CBUMICTE/ECTBA IEHCHOHHOIO CTPaXOBAHH,
KOIHS HICHTHGUKAIMOHHOrO HOMEpa HAOTOINIATE bIIHKA;
KOTIHS TOKYMEHTA BOMHCKOI'0 yueTa (Ul BOSHHOOOSI3aHHEIX ),
KOIIHA CBUETENBCTBA O 3aKII0UeHNH Opaka (Mpy HaTHMYHH);
KOIHS CBHIACTENLCTBA O POXKACHUU AeTel (IPH HAIUYKH );
KOIIHA JIOKYMEHTOB 00 00pa3oBaHuy;

IIPHKAa3 0 MpHeMe Ha paboTy;

IpHKa3 0 IepeBO/Ie Ha UHYIO NOJIKHOCTH (npn HaJIHIun);

ZIOIDKHOCTHAS MHCTDYKIHS (IOMKHOCTHBIE MHCTPYKIUH C MOMEHTA Ha3HAYeHHs HA BCE
TOJKHOCTH); o
TPYAOBOH JIOroBOp (C HOCHEAYIOIIMM BKJIFOUCHHEM JOIONHHUTENLHBIX COINAIICHUH K
TPYZOBOMY JOTOBODY);

TPYIOBYIO KHHXKKY;,

MEIUIHHCKYIO KHHXKY.

Pa6om00ame/zb O(Z)OpMﬂ;zem

TPYIOBOH JOTOBOP B JABYX SK3eMILIAPAX; :
IPHUKa3 0 MpHeMe Ha paboTy (o TIEPEMEIIICHHH Ha JAPYTHe ILOJI)KHOCTI/I)
JTHYHYIO KapTouky No T-2;

JIOJDKHOCTHYIO HHCTPYKITHIO B IBYX HK3EMILIApaX.

Pabomooamenw 3naxomum:

C HOPMaTHBHO-NPaBOBBIMU JOKYMEHTAMH IIKOJEI (Y CTaBOM, KOJIJIGKTI/IBHBIM ,I[OI‘OBOpOM
IIpaBusiamu TpyJ0BOTO PaCIOPSAKA U Ap. TOKATBHEIME aKTAMH); -
C JOJDKHOCTHOM HHCTPYKIHEIH;



* IPOBONUT, BBOAHBIA HHCTPYKTAX, I/IHCTpYKTa)K o oxpaHe prna HHCTpYKTa)I( o
IPOTHBONOXaPHOH 6e30MaCHOCTH. = 3 ; -
2.4. HepBHque O(bopMneHHe NMYHOTO JIeNa IpelyCMaTpHBACT:

*  TPHUCBOEHWE JMYHOMY [Ty HOMEPA COITIACHO XXypHATY y4eTa THYHBIX e (nppmoxcerme S

Ne 1);

* [pPOCTAaBICHHE Ha OGIOKKE NHYHOTO [eia CICAYIOMMX PEKBHSHTOB: HHJCKC Aejia (B
COOTBETCTBMM C HOMEHKIATYpodl jen oOmeoOpasoBarelbHOH OpraHu3aluy; IOIHOE
HAaUMEHOBaHHMe 06Me00pa3oBaTeNbHON OPTaHU3AIIH; HOMED JIHIHOTO JeNa;, baMmas UM
0T4eCTBO PaGOTHHKA B MMEHHMTENBHOM NAJexKe; NATel — TOA Hadana n rox OKOHYaHWMS

“BeJleHNs Jiella; CPOK XPaHEHHS; - - :

* IOMeIeHHe JOKYMEHTOB, TOIEXAIINX XPaHCHHUIO B cocraBe J'II/I‘IHBIX z[en B
XPOHOJIOTHIECKOM TIOPSIIKE:

BHYTpPEHHSIS OTIUCH JIOKYMEHTOB JIeTIa;

JIMYHEIH JIMCTOK IO yYETY KalpoB;

3asBIICHHE O MMpueMe Ha paboTy;

IpHKa3 0 IpreMe Ha paboTy;

TPYIOBO# OTOBOD;

cornacue Ha 00paboTKy IEePCOHATBHEIX JHaHHBIX.

2.5. C menpio o6ecrieuenHns Halexareil COXpaHHOCTH JTUIHOTO Jeia nenarorma %} COTpYI[HI/IKOBA »
001e00pazoBaTeIbHOM OpraHu3alil B yHoOCTBa B 06pameHm/1 ¢ HEM OpH (POPMUPOBAHHH
JOKYMEHTH! TOMENIAIOTCS B OTACNBHYIO manky. lIpu yBOIbHEHHH pabOTHUKA NPOLIMBAIOTCA.
HHTKaMH ¥ CIAIOTCS B apXUB.

2.6. BHyTpeHHSA ONKUCH AOKYMEHTOB, HMEFOMIMXCA B INIHOM J(eNie, NOJDKHA CoJZlepKaTh CBEACHHA
0 HANMEHOBAHHUAX JIOKYMEHTOB Jiefia, aTaX BKIIOUEHYS TOKYMEHTOB B JIAYHOC ASIO W U3BATHS U3
[ieta, a TAKKe KeM M3BT JOKYMEHT H IO KaKoH MPATHHE..

2.7. BHYTpeHHSISA OIKCH COCTABIIAETCS Ha OTHENBHOM JIACTE IO yCTaHOBJIeHHon (bopMe

2.8. TIpy mOATOTOBKE JTHYHBIX HEN K meperade Ha XpaHeHHC. K BHYTpPEHHEH OIHCH COCTaBIIAETC -
MITOroBAas 3AIACh, B KOTOPOH yKa3siBaeTcs ud)paMi U IMPOIUCHIO KOTHIECTBO BKJIIOUCHHBIX B Hee
JIOKYMEHTOB M KOJINYECTBO JINCTOB ACNa.

YVVYVYY

3. IopsAA0K BeAeHMs! IHIHBIX /Il TIelaroroB v COTPYAHHKOB MKOY COII Ne 10
3.1. JIuumHoOe HeNo MeJaroroB M COTPYOHUKOB BEIETCA B TCUCHHE BCErO IIEpHoaa pa60TBI KaXI0r0
neJarora i COTpy/IHUKa B 00Ieo0pasoBaTeNbHOM OpraHi3alliiy. : :
3.2. JlanpHelilmee BeneHWe JHYHOTO JeNia IIEaroroB M COTpYI[HHKOB 06111606pa30BaTeJIBHOPI
OpraHu3alUK IPeNyCMaTPHBACT MOMEUICHHAE B JENI0 NOKYMEHTOB, oGpazyromnxcx B Ipolecce
paboueit AeATeNPHOCTH H HMEIONINX 3HAUCHHUE AN TPYAOBBIX OTHOIICHHUMN: V

*  JIONOJHEHHE K JHIHOMY JIUCTKY IIO YUCTY KaJapoB;

*  JIONOJIHMTENLHBIE COTTIAIICHUS K TPYIOBOMY IOTOBODY;

+ KONHMM IPHKA30B MO JMYHOMY COCTaBY, KOTOPBIE KaCaroTCA nenaroron W COTPYAHHKOB

001me06pa3oBaTeIbHOM OpraHu3alluy; :

*  KOIHH JOKYMEHTOB O IIOBEIIICHUH KpauuKaum;

¢ THCT — 3aBEpHUTEND Iena (COCTABILIOT PH Cade JTMIHOTO Jena B apan)

* HHBIE JOKYMEHTHIL. : i - ,
3. 3 B memax obecreyeHus KOHTpOIA 3a COXpaHHOCTBIO 51 aKTyaanocmo JIHYHBIX nen B
061e06pazoBaTenbHON OpraHu3aliy exeroqHo (He mozanee I kBapTama roja, CICAYIOIIETO 3a
OTYETHBIM) IIPOU3BOIUTCS MPOBEPKA UX HATHYMS U COCTOSAHHIL.
3.4. Exeronuyio TPOBEPKY COCTOTHHA JHTHBX JEM Ha IpeMET COXPaHHOCTH BKJIIOUECHHBIX B
HEro JOKYMEHTOB NPOBOJUT CHELNUATBHO co3jaHHas komuccust. O IPOBEIEHHBIX TPOBEPKAX
JleNaeTcs OTMETKa B JTACTE O PE3y/bTaTax eKeroHol MPOBEPKH COCTOSHHUA U HAMTUA JIMIHOTO
JeNa ¥ COCTaBIAETCA akT. Pe3ynbTaThl NPOBEPKH JIMYHBIX JEN B O6H3aTeJIBHOM nop;ume '
JTOBOAATCS JI0 AMpeKTOpa o0Ineodpa3oBaTenbHON OpraHu3ayu. - '



4. Yopsyok yaéra M XpaHeHHs JMYHBIX eI HeJaroros H COTPYAHHMKOB OpPTaHH3AIMH,
ocymecTBsIonIeil 06pa3oBaTEILHYIO A TEILHOCTD. ‘

4.1. XpaHeHue # y4eT JIMYHBIX [l eIaroroB U COTPY/HUKOB OpraHM3aI|H, OCYIECTBISIOmeH
0Gpa3oBATENBHYIO JEATENBHOCTD, OPraHU3YIoTCA ¢ HENBIO 6sIcTporo U 6e30mHUGOYHOro IMOUCKa
JMYHBIX e, ObecredeHus. X COXPAHHOCTH, a TaloKe obecreyeHnst KOHGUICHIHAIbHOCTH
CBeICHMH, COAEpKAIMIXCA B TOKyMEHTax TWYHBIX 7e]I, OT HECAHKIHOHMPOBAHHOTO IOCTYIA. o
4.2, JInuable Iena COTPYAHUKOB XPaHATCA B ceiihe 061Ie06pa3OBaTENbHON OpraHu3alliy. -

4.3. TpyzmoBbie B MEUITHHCKAE KHIKKM XPAHATCS OTACIBHO B ceitpe. T

4.4. JlocTyn K IHYHBIM J€NaM [eJaroroB U COTPYAHUKOB 061e06Pa3OBATENBHON.  OpraHU3aIliy.
HMEIOT TOJBKO CEKpeTaph, JHUPEKTOP 001meo6pasoBaTenbHON OpraHM3aluy JTHOO 3aMECTHTENH
IMpPEKTOPa IPH HCIONHCHUH 0Gs3aHHOCTEH upekTopa 001eo0pazoBaTebHON OpraHH3ailH.

4.5. CmcTeMaTW3alds JIMYHBIX JEN MEJaroros M COTpYIHHKOB 00meo0pa3oBaTebHON
OpraHM3aLMK IPOU3BOATCS B AlIaBHTHOM MOPSIKE.

4.6. JIuynple JAena IeNaroroB H COTPYIHHKOB 061e06pazoBaTeNbHOMR OpTaHH3AL|H, MMEIOIIHX
rOCYJapCTBEHHBIE 3BaHUA, IPEMUH, HATPaJIbl, YICHBIC CTEIICHH 1 3BaHMs, XPAHITCS MMOCTOSHHO, &
OCTATBHBIX COTPYIHUKOB — 75 JET ¢ roja yBonbHeHus paboTHUKA (B cootBeTcTBIH ¢ [lepedneM
THIIOBBIX YIIPABIEHYECKHX JOKYMEHTOB). - ' »

5. TlopsiIOK BbIIAYM JHYHBIX /le/1 BO BPEMEHHOE I10JIhb30BAHIE

5.1. Bpigaua nuuHBIX Aei (OTAENBHBIX HOKYMEHTOB B COCTaBC JMYHOTO Jiejia) BO BPEMEHHOE
[I0/b30BAaHKE IIPOM3BOJHUTCA C Pa3pelICHUS AUPEKTOpa 061meo0pa3oBaTENbHON Opranu3aliy 1o
ITHCBMEHHOMY 3asBJICHHIO COTPY/IHHUKA IIKOMBL. ' o

5.2. Pabora _ (o3HakoMyeHHe) C JUYHBIMM  JICJIAMH TIeJAroroB W - COTPY/HHUKOB
06meoGpa3oBaTeNbHOM OpraHu3aluy IPOM3BOIUICS B IPHEMHON AHPEKTOPA. B xomnne pabouero
mHS cekpeTaph 00sf3aHa yOemuThCsS B TOM, HIO BCE JYHBE JeNa, BRIAHHBIE BO BPEMEHHOE
I0JIB30BaHKE, BO3BPAIICHB HA MECTO XPaHCHUS H €CTh JIH HEOOXOMUMOCTD IJIs NIPHHATHSA MEP K.
MX BO3BPAIIEHHIO HIIH PO3BICKY.

5.3. dakT BBLIAYM JUIHOTO Aeja GUKCHpyeTCs B KOHTPOIBHOM XXypHATIC. ‘

5 4. Vi3paTHe OTIETBHAIX JOKyMCHTOB B3 JIAYHOTO JIEJa TPOM3BOIMTCA C PA3peIICHIS TMpeKTopa c
oOpPMIIEHHEM COOTBETCTBYIOLIEH 3anUCH B rpade «IIpuMeyaHue» BHYTpEHHEH OIHCH. Tpu
~ BPCMCHHOM H3BSTHH JIOKYMEHTa Ha €TO0 MECTO (MeXIy IMCTaMH COCEIHHX JTOKYMEHTOB)

BKJIAIBIBAETCS CIIPaBKa-3aMECTUTEINb C yKa3aHWEeM JaThl U IMPHYIHUH H3BSTHS ¢ TOMIHUCHIO JIMIIA,
BLIIABINETO JOKYMEHT, ¥ HOIIHCHIO JIHIA, TOTYIHBIIETO €0 BO BPEMEHHOE TOJIb30BaHHE.

6. Odopmiaenne JHYHBIX JeJI epe/ cAateil B apXuB
6.1. OdopMienre IUUHBIX JEN i Mepelavi B apXUB MPOU3BOIATCA ceKpeTapeM IIKONBL OTa
IpoLeypa BKIIKOYACT: ,

e TOMMHBKY (TeperieT) Aena;

yTOYHEeHHE HyMEepaluH JIMCTOB Ie7Ia;

e COCTaBJICHHE JHCTa-3aBEPHTEIL;

 cocrasicHUe (yTOUHEHHE) BHYTPEHHEH OINCH; :

*  BHECEHHE YTOYHEHUil B PCKBU3UTHI JIUIIEBOK 00JI0XKKH Jena. :
6.2. Jiuct-3aBepuTend Jeia IOMKEH IONNACATH €ro COCTABUTCHb, MPH  ITOM JenaeTCs
pacmmppoBKa JTODKHOCTH W IOMIKCH, MPOCTABIACTCA JaTa. B mpolecce HCIOIB30BAHHA
apXUBHBIX JOKYMEHTOB B JIHCTE-3aBEPHTEINIC JICNAIOTCS COOTBETCTBYIONMC ormetku. Ecmm geno
HOMIIATO Oe3 JCTa-3aBEpPUTENs, TO €ro CICAyeT HAKICHTh Ha BHYTPEHHIOIO CTOPOHY OOMOXKKH
mema. o L S
6.3. C menbio o6eceuenus: COXpaHHOCTH JIMIHBIX JCTT peKOMeHnyech: ' _ »

‘e OGBENMHATH HHAWBULYANbHEIE JUYHbIE NENa YBOTEHHBIX COTPYIHHKOB B ONHY 00JIOKKY
(06BeIMHEHHOE [IENI0) C TaKUM PacieToM, 4T06HI 06BEM feia (Toma) He mpesbmman 250
NECTOB (ITyTeM CIIUBKY MATEPHANOB HHIKWBHAYAIBHBIX €I 110 ro/aM yBOJIGHEHHS); '



* pacronaraTb MaTepHanbl HHAWBHAYAIBHBIX Iel B mIpeaenax nena (ToMa) B aagaBHTHOM
nopsake (IopaMuIIBHO), OTOCNAS MaTepPHATBI, OTHOCAIINECS K PasHBIM HHIUBHIYaTHHBIM
JlelaM, YHCTBIM JINCTOM OyMmaru ¢ yka3aHweM Ha HeM (aMuiud, HMEHH W OTYeCTBa,
COOTBETCTBYIOLIETO yBoneHHoro memarora © corpymmxa o6meo6pa303aTenLH01>‘1

. . OpraHU3aINH; i’ _

*  CcHabGXaThb Kaxioe 06T>ez[HHeHHoe Ze7o (TOM) BHyTpeHHen OIHCEIO © nepermcneﬂneM _

' damMmiuil, UMEH W OTYECTB H YKA3aHHEM HOMEPOB CTPAHMI], B HPEAENaX KOTOPHIX
PacIoIoXEHBI COOTBETCTBYIOIMIUE TOKYMEHTHI.

6.4. Ilepenavya MTUYHBIX e B apXUB OCYIICCTBIIAETCS HE IO3/THEE TPEX JICT MOCTE 3aBEPIICHUS UX
B JEJIOIPOU3BOJICTBE B COOTBETCTBHH C rpadukom. IlpensapurenbHO cekperapeM IpoBepseTcs
IIOJHOTAa W' NPaBHUIBHOCTH IOATOTOBKH JIMYHBIX NS K TMepenave. BrIIBICHHBIC TPU MPOBEPKE:
HENOCTATKH YCTPAHSIOTCs cekperapeM. Ilepemaua u HpHeM nponsBozu{Tcx IO OIHCH C
IIPOCTAHOBKOM OTMETOK O HAJINYHK JINYHBIX /eI, S e g .
6.5. JInuHble fena Mefaroros U COTPyIHHUKOB o6meo6pa3013aTenBHon opranmaunn 3a1<0quHHLIe _
nenonpon3soacTBoM 1o 1 aasaps 2003 roga, xpaHares 75 neT, nocie 1 suBaps 2003 roma — 50
JI€eT.

7. OTBEeTCTBEHHOCTH
7.1. Ilemarorm u ‘coTpyIHHKH o0OIMeoOpa30BaTENbHOM OpraHu3alMH O00dg3aHBl CBOESBPEMEHHO
IIPEACTaBIIATh CEKPETAPIO CBeneHmI 00 U3MEHEeHUU B HepCOHaJIBHBD( naHme BKJIIOYEHHBIX B

~ COCTaB JINYHOI'O AcTA. -

7.2. PaboTonarens (,unpeKTop) 06ecnethaeT : _ . -
* COXpaHHOCTH JIMYHBIX JeJ T[ENaroroB H =~ COTPYAHHKOB  06IIeo6pa3oBaTeNbHON
OpraHM3allNY;
*  KOHQUICHOHATLHOCTh CBEIEHWH, CONECPKAIIMXCS B JIMYHBIX Jelax IeJaroroB
COTPYZIHHUKOB.

8. IIpaBa paGoromarens (/:mpelcTopa) H pa0oTHUKA ; .
8.1. Jlng obecredeHns 3alUTHL NEPCOHANBHBIX JIAHHBIX, KOTOPHIE XpaH}ITC}I B J'II/I‘-]HI:IX zlenax_ _
ICJIarOroB W COTPYAHUKOB 00meo0pa3oBaTenbHOM OpraHu3alyy, nez:arom H - COTPYIHHKE
0611e06Pa30BATEBHON OpraHu3alyd UMEIOT IPaRBo: '
* IOIYYHTH IIOJNHYI0 MHGOPMAIMIO O CBOUX IIEPCOHANBHBIX AAHHBIX M 00pabOTKE JTHX
JTAHHBIX;
*  MOIYYHTH CBOGOJHBIN IOCTYII K CBOMM IIEPCOHANBHEIM JAHHBIM;
* IOJYyYWTH KONHHU JOKYMEHTOB, XPAHSIIHECS B INYHOM JEJIe U COACPKAIUE IEPCOHABHEIE
IaHHBIE, . , . .
* TpeGoBaTh UCKIOUCHAS WK ncnpaBneHHs[ HeBepHBIX W HETIOMHBIX l'IepCOHaJII:HHX JTAHHBIX.
8.2. PaGotonatens (qupexTOp) HMEET Mpago:
¢ o6palaTEIBaTh IepCOHATBHBIE JAHHBIE IIEIArOrOB U COpr,I[HHKOB o6m606pa3013aTeJ15H014'
OpraHH3aIlNH, B TOM YHCJIE H Ha 3JICKTPOHHBIX HOCHTENAX;
* 3ampOCHTH OT IENAroroB M COTPYIOHUKOB 00IMIe0o0pa3oBaTeNbHON OpraHu3alldi  BCHO
HEOOXOIUMYI0 HH(OpMANHIO Uit BEJICHIS JIMTHBIX JIET M o6pa60TKH TIEPCOHATBHBIX
JAHHBIX.

9. 3aKII0UATEILHBIC MOI0KEHUsT : »

9.1. Hacrosimee Ilonoxenne o mopsyKe BeICHUS JIHIHBIX JEIT pa6OTHPIKOB ABJIAETCH JIOKAJIBHBIM -
HOPDMaTHBHBIM ~ aKTOM, IIpMHHMaeTcs Ha llemarorideckoM coBeT€ IIKOJBI H YTBEPIKAACTCS
npukasoM mupexkropa MKOY COIII Ne 10.

9.2. Bce HM3MEHEHUS W JOMOJHEHHS, BHOCHMBIE B HacTosmee Ilomoxkenue, 0(1)opM115{10Tc;1 B
IHCEMEHHOH (opMe B COOTBETCTBHM JEHCTBYIOIIMM 3aKOHOMATENLCTBOM Poccuifckoit
®enepanum. ' ' ' ’



9.3. Ilonoxenue o NOpSAKE BENECHHS JIMUHBIX Je)T pa60THm<OB MKOY COIH No 10 IPHHUMACTCS
Ha HEOIpPENeNEH R CpOK. VI3MeHeHNS U TOTOTHEHHS K [T00KEHHIO HpHHHM&IOTCSI B nop;mKe o
IpeXyCMOTpeHHOM 11.9.1. HacTosmero Ionoxenus. - ‘
9.4. Tlocne mpuustas [lomoxeHus (MTH W3MEHEHWH H JONOJTHCHHI OT,ueJILHLJX nyHKTOB u
pa3zeNnoB) B HOBOH peIaKINY [peablTyINas PeIaKIusd aBTOMATHIECKH yTIpauuBaeT CHILY.



KypHaiu yueTa TUYHBIX A€

Tpunoxenue Nel
K MOJIOKEHMIO O TIOPSAKE BeAESHHA
JIUYHBIX €] pAOOTHHKOB

Ne Hara ®amunusa, | Tabems- | HomkHocts | CTpyKTyp- Hatan HMataun Ipumeuga-
/) odopmie- - HMSA, HBIA ‘(mpodec- HOe HOMEp HOMEp" : . HHE
T | HUA JIMGHOTO | OTYECTBO HOMep cus, Hozpasae- npHKasa . | MpHKasa - .
Iena nenarora u crielyab- NieHue (pacriopst- | (pacmops-
o COTpyIHHMKA HOCTB) KEHHA) O | IKEHHA) O
nefarora 1 npueMe mpeKpaiie-
COTpYIHHKA nenarora M HUH
COTpyAHUKa | (pacTopxe-
Ha paboTy HHUN)
'~ TPYHOBOTroO
IOTOBOpA C
TIeJIaTOTOM H.
COTPYIHHKOM
. -(yBombHe- .
: HUK)
1 2 3 4 5 6 7 8 9




O010XKa JIUYHOTO JeNa

®oun Ne

Onuchk Neo

Hemo Ne

HWunexc nena

IMTpunoxenne Ne2

K ITOJIOXXCHHIO O IMOPAAKE BCACHUA -

JIMYHBIX 1€ paGOTHHKOB

(Ha3BaHue 06pa3OBaTENbHON OPraHH3aLIMK)

JIAYHOE JEJIO No

Jlata Havama

(3aronoBok aena)

JlaTa OKOHYAHHS .

Ha JIHCTax
- XpaHuTh JIET -
®onpg Ne
Omuce Ne

Hemno Ne




Tprnoxenue Ne3

K IIOJIOKCHUIO O HOPANKE BCACHUA

BHYTPEHH}IH OICh
JTOKYMEHTOB Jejia Ne

JIMYHBIX A€ PaGOTHUKOB

No WNnnexc - Jlara Ha3sanue Howmep [TprMedanus

/n JOKyMEHTa JOOKyMeHTa | JOKyMEHTa JICTOB - £ ata L
Jiena

Hroro: JTOKYMEHTOB

(urdpamMu ¥ POTIHCEIO)

K_OJ’II/ILIGCTBO JII/ICTOB--BHYTPCHHCfI OIIKUCH

(umdpamMu ¥ IPOIUCHIO)

OTBEeTCTBEHHLIH 3a
KaJIPOBBIA YUET:

(moamwck)

Ky .- 202 ronma




" JIOIDKHOCTS - "

®.1.0.

[Mpumnoxenue Ned
K HOJIOKEHHIO O TIOPSANKE BEACHHUA .
JIMYHBIX JeN pabOTHHUKOB

JInunoe neno Ne

I[aTa O3HAaKOMIJICHH IICaarora.

¥ COTPYIHHKA C JINYHBIM
 7leoM

[Moanuce meparora u
COTpyIHHKa

OTMeTKH, IPUMEYaHHN,
3aMeYaHus




§ &.1.0.

Ipunoxenue Ne5

K ITOJIOXKCHHUIO O MIOPAIKE BEACHHSA

H HAJTHYHS JII/I‘{HOFO AeJ1a

JIAYHBIX €N paGOTHUKOB

OTMeTRa O pe3yJ11>TaTax emerozmon l'lpOBepKI/I COCTOHHI/IH

JomxHOCTE

JraHoe nemo Ne

Jlata npoBepku

®.N.0. unenos
KOMUCCHH

Tlonnucu unenon
KOMHUCCHU

PesynwTar npoBepku




1. Damumsg

Iproxenne Ne6

K HOJIOXKEHHIO 0.TIOPAAKE BEXEHHUS
JIMYHBIX JIEN pabOTHHKOB

Ju4neIif JiucTok Mo yyery KaJpoB

mg

OtuectBO

2. Ilon

3. Tox, urCIIO M MECHIT oK IeHNs

4. Mecro poxaenus

5. IpaxxmancTBo

6. O6pagoBaHHe

(ceso, ZEPEBHA, - ropoa, pakioH, 06/1acTs)

HasBanne
yuebHOTO

3aBCICHUS H €r0
MECTOHAXOXICHHE

HIn
OTACJICHHUE

dakynbTer

Ton
MIOCTYIJICHHUS

Tox
OKOHYAHUS
UK yX0oHa

Ecmn ve -
OKOHYHIL, TO
C KaKkoro
Kypca ymen

 Kakyro
CHEUANTBHOCTE |
HOJTYYHII B
pesynbTate
OKOHYaHHs
- yueOHorO
3aBeICHH,
- ykasats Ne.
JHUIIIOMA UK |
YAOCTOBEpEHUS

7. Kakimu HHOCTPAaHHBIMH SI3BIKAMH BIIageere

8. Yuenas crenens, yueHoe 3panue

9. Kakue nmeere Hayunrie TPYZbI H U300peTEHHS

"% (umTaeTe M NEPEBOJTHTE CO CIIOBAPEM, YHTAETE 1 MOIKETE OOBACHATHCH, BIajeeTe ceoGomup) .




10. Brmonusemas paboTa ¢ Hawama ‘TPYIOBOH JIeATENBHOCTH (BKIIOYAs y4eby B BBICIIHX u

CPeNIHUX CHEUHANBHBIX yIeGHBIX 3aBCMICHUAX, BOCHHYIO CITYKOY 1 pabory 1o COBMECTHTEIIECTBY) © * -

Mecsu u rog HomKHOCTE ¢ yrazanmem yapexnenns, | MecroraxoxaeHue
HOCTYILICHHS yxojna OpraHU3alny, PEAIPHITHS, A TAKKe YUpEKIEHHS,
' o MHHHCTEPCTBA (BEIOMCTBA) - " OpraHH3aIHH,
TIPE I PHSATHS

11. Ilpe6GrBanue 3a Ipanune (pabora, ciayxeGHas KOMaHIMPOBKa, OE31KA C Jeneranmneir)

Mecsi v rog B kaxoit crpane Iens npe6rBanus 3a
¢ KaKoro IO KaKoe ’ ' TpaHHNEHn
. |___ BpeMeHH _...BpeMsa ' ‘ : ; - '

12. Vyactue B BBIOOPHEIX OpraHax

Mecro Bri6opHOro l Hazsanue Bri6oproro | B KauecTBe KOro : Fom

opraza opraHa BEIOpaH M30PaHHs | BEIGHITHA

13. Kaxue umeere LPaBUTE/IECTBEHHEIC HATpa bl

Koma H K€M HarpaxieH

14. OtHOmenue x BOMHCKHMM OGS3aHHOCTSIM 1 BOHMHCKOE 3BaHHE

Cocras ' ' o ’ ___Pon Boiick
(Komal—mﬂmﬁ, TIOJIHTHYECKHIA, ANMHHHUCTPATHBHHIH, TEXHHYECKUH HT. 1)

15. Cemeitnoe nonoxenne B MomenT SallOHCHAS TMIHOTO JIHCTKA _

(4NeHE ceMby, ¢ yKa3aHHeM BO3pacrta)

16. lomarmmit anpec

17. O6s3y10cH CBOCBPEMEHHO H3BEIIATh 000 BCex H3MEHECHUAX JaHHBIX, BKIIFOYEHHEIX B JIMYHBIH
JHCTOK O y9eTy Kaapos,

«__ »_ 202 roma




ITpunoxenue No7
K NOJIOKEHHIO O HOPAAKE BEICHU
JIMIHBIX Jell pabOTHUKOB

AHKETA

Qamunus

HNma

Ot4yecTBO

Hara poxnenuns

1. I'paxxgancTBO (eACJII/_I HM3MEHSIH, TO YKAXHTE,
KOrJia ¥ o Kakoi mpuuune)

2. OOpasoBaHue, yueHas CTereHb (xorma wm
KaKue y4eOHble 3aBENCHHS OKOHUMITH, HOMepa
muIoMoB). CHENMATbHOCTh U KBATH(UKAIUS
IO OUILIOMY ~

3. KaxuMu HHOCTPaHHBIME A3BIKAME U S3bIKAME
Hapozos Poccuiickoli ®enepariu Biajeere u B
KaKoil  cTemeHHm. - (aTaeTe - M MOXKeTe
OO0BIACHATRLCA, BIIaJeeTe cBOOOIHO)

4. Brmonusemas pabora ¢ Havalla TPYOBOH AEATEILHOCTH (BKIIIOYAs BOCHHYIO cnyx6y u paboty -
110 COBMECTUTEILCTRY)

Mecsm HTOn I[OJ'DKHOCTB C YKa3aHHEeM YYPEKICHUA, MCCTOHaXO)KIleHI/IC

HNOCTYIUIEHHS | yxoza OpraHu3aluy, IPeIIpUATHS, 4 TAKKE | yUpeXKICHUS,
' : - MUHHCTEDCTBA (BEIOMCTBA) - - -OpraHU3anumy,
IpeIpUITHS

5. Baiun Onu3kue po/cTBeHHIKY (KeHa, MYK, OT€Il, MaTh, OpaThsi, cecTphl)

CremeHb -DamuTus, UM, Ton Mecro pa6oTsr, Anpec mecta
pozcTBa OTYECTBO POXIECHHS JOJDKHOCTE JKHTEILCTBA

6. Jlomamnmit anpec u Homep tenedhona

7. IlacmiopT MM JOKYMEHT, €T0 3aMeHSFOITil

(HoMep, cepus, KeM U Koraa BHIAaH) -
8. JIoTIOTHATE LHEIE CBEICHUS, KOTopble BhI jxemaeTe cooOmuTs o ceGe

10. Ha kakoit yposens 3aprnatsr Ber paccuuThiBacTe?

« » : 202 ronma

" (AOMKHOCTB OTBETCTBEHHOTO 34 KapoBEIif yuer) o ~ (moamnmcs) - (pacmudpoBka noanuce) -



Mpunoxenue Ne8
K TOJIOAEHHIO O TIOPA/IKE BEACHHA

" TMHBIX A€ pafOTHHKOB
JIMCT-3ABEPUTEJIb
mena Ne
B 1ene MPOIIUTO M MPOHYMEPOBAHO - JIACTOB
5w (umbpamMu M HPOTHCHIO)
cNe ~ moNe , B TOM 9HCJIE: , )
JHUTepHBIE HOMEpa JIUCTOB
NpoIyLIeHHEIE HOMEPa ’ - JIACTOB
+ JIACTOB BHYTPEHHEH OIHMCH JIACTOB
OcoberHocTd QU3UIECKOTO COCTOAHIA U Homepa 1ucTOB
dbopMupoBaHHs 1el1a
OTBeTCTBEHHBIH 32
KaJIpOBBI yueT
(moanuce) (pacmupoBKa NOATHCH)

« » : 202 - roza




